(INDEX ORDER FORM)

CUSTOMER PO. #

SHIP VIA

FREIGHT

SALESMAN

REQUESTED SHIP DATE
FROM FACTORY

SOLD TO:

SHIP TO:

Special Instructions

QUANTITY OF SETS:

NO. OF TABS PER SET:

Standard Specifications Variations
SHEET SIZE: 11 x 8-1/2 + 1/2” Binding Edge X + Tab Ext.
0O1/22 0O3/8 0O1/4”
TAB LENGTH: (Cut)
TAB PRINTING: O Both Sides O Printed One Side 0O No Printing
TAB STYLE: O Style A OB O C (Left to Right) Ol
(Right to Left)
BODY PRINTING: O None O Front O Back
No. of Changes No. of Changes
INK COLOR: O Black O Other PMS # O Reverse
PAPER: O 90# White Index O 90# Buff Ledger O 110# White Index
0O 90# Ivory Index 0O 125# Manilla Tag
0O 90# Gray Index O Other
MYLAR COLOR: O Clear Mylar O Colored Mylar
BINDING EDGE: O Reinforced O Not Reinforced
GATHER IN SETS: O No O Yes
PUNCHING: O 3 Std. 5/16” diam. O No Holes O Other: No: Diam:
8-1/2” o-c Outside Centers:
ROUND CORNERS: O None O 2 @ Tabs O 2 @ Binding O All 4 Corners
PAPER BAND: O No O Yes
SHRINK WRAP: O No O Yes
PROOF: O No O Yes O Fax O Paper O Pre-Production
SAMPLE ENCLOSED: 0O Yes 0 No O OTHER INSTRUCTIONS:
TAB STYLE: A B C |
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Phone: Date:

Fax: For:

DO YOU NEED BINDERS FOR THESE TABS ??

No. of Sets:

No. of Tabs/Sets:

Sheet Size: 11 x8-1/2" + 2" tab  Other: Overall:
Length of Tab Cut:
Tab Extensions: 1/4” 3/8” 1/2” on 11”side on 8-1/2" side

No. of Tabs/Bank:

Tabs Printed: 1 side 2 sides SOLID w/Reverse No printing
Tab Style: Style A Style B Style C reading Left to Right Style |
reading Right to Left (combo of Style A&B)
Typeface: all CAPS Upper/lower case PREVIOUS: Plate
Body Copy: None Front Back No. of Changes: With Bleeds Without Bleeds
Ink Color: Black Other
Paper Stock:: 90# White index 90# Buff index 90# Ivory index 90# Gray index
110# White index 125# Manila tag Other

Mylar Colors: None MY-105 CLEAR

MY-315 It.yellow MY-915 brown MY-415 It. blue __MY-615It. green

MY-305 yellow MY-705 pink MY-425 med. blue MY-625 med. green

MY-515 It.amber MY-115 gray MY-405 dk blue MY-605 dk green

MY-505 orange MY-805 purple MY-205 red
Mylar Reinforced: Yes No BOTH sides on side
Collated/Gathered: Yes No Reverse collated Single reverse Double reverse
Paper Band: Yes No Insert into Binder On Rings
Shrink Wrap: Yes No
Drilled/Punched: 3 standard (5/16” diam. 8-1/2" oc) No holes

Other: holes, diam. outside centers

Round Corners: none 2 @ tabs 2@ binding all four(4) corners







